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EXPLANATORY NOTE. 


Tlie visual instrurtion section of the division of educational exten- 
sion of the Bureau of Education has within the past few iiiniiths 
deposited in each of 35 distributing centers throughout the country 
an average of 113 reels of motion-picture film. In each of the^e cen- 
ters these will be at once, or shortly, a part of a motion pidure 
library. There are now^ well-established di.4tributing centers of edu- 
cational motion pictures ladthin easy reach of the schools' or other 
educational organizations, public or voluntary, in most of the States. 
This fact, and the additional fact that the ptoduction of educational 
motion pictures is receiving such constantly increasing attention, re- 
move very largely the difficulties that have been in the way of any 
wide use of the motion picture for education— difficulties due to the 
inaccessibiliry and inade(|uacy of a suitable supply of filins. 

The technique of local distribution becomes, therefore, an inipor-* 
tant matter for both the distributing center and the user, since with 
the distributing center at hand and the sources of material beconiinj^ 
richer, success will depend on how well distributor and user cooperate. 

It is with the hope of being of assistance in this matter that this 
bull(i;in is issued. Mr. W, H. Dudley, who has prepared the bulletin, 
has drawn largely uj)on his own experience in Wisconsin, whea*, as 
chief of the visual instruction bureau of the Extension Division of 
\riie State univei-sity, he has built-up a system which has aftnicted 
Nation-wide attention Mr. Dudley’s explanations will save others 
some of the difficulties he has had to overcome by experierufe. 

F, W, Reynolds, 

Director Vvtual Instructwn Section , 

• Di vuion of Educational Ex temloa . 





ORGANIZATION FOR VISUAL EDUCATION. 


I. EDUCATIONAL USE'b'p MOTION PICTURES. 

• The man of vision ami mental reach to-day is thinking of the 
motion picture in terms of service to education^ to. commerce and> 
imlustry, to seij?nce and art, to religion and philuiitjiropy ; in short, 
(d* benefit to huniiinity. 

Speaking of the educational value of films, President Emeritus 
Eliot, of Ilarviirtl, says: moving picture is a valuable means 

i»f instruction, anil all our school systems ought to seize upon it” 

" The time is at hand when moving pictures will be as much an 
adjunct of any proj)erly equipped school as textbooks,” writes Supt. 
Hyatt, of California. , ‘ ^ 

“ ImUvd, the mlucator must use it,” says Henry W. Lanier, ‘‘ for 
at ilic present time film manufacturers are educating al>out 5,000,000 
rfiildren a day aVoiig more or less undesirable lines.” 

e 'may safely assert that we have even now passed beyond the 
propagamla stage. It is no longer a qu^ion of worth while, but 
rather one of ways and means to an end now recognized by lead- 
ing educators as a most worthy and fruitful one. It is not a question 
uf the great possibilities or tlie practicability of such Servioe; not a 
•i(di3ftissi<>n of theories, or of some ultimate ideal for the remote^ future; 
iwe are past that period in thought and largely in action. It is now^ 
a questioft of how to realize in practice, and with the greatest effi- J 
( iency ami economy, the fullness of vision |we already behold. 

Aiul may it not be said pai'enthetically tfnd at the outset that 
must get away, so far as university extension is concerned, from the 
side line ” idea of visual instruction, if it is to becoiiie a worthy 
part of our educational scheme, is not enough simply to have a 
clerk* in a hit-and-miss way lend slides and filmaand exhibits to those 
who ask forthein, and who may know how to use them and may not. 

Kecognizing, then the existence of visual instruction material and 
service as an established element of education, what next follows is 
to study some of the larger and ‘more practical problems involved, 

' the working out of plans whereby the largest and most efficient and 
truly edffcational i^^ wjtli a mihimum of resources 

can be rendered. ' : . ^ 

FILMS FOR SrHOOL&-FOR ADULT EDUCATION. 


The fact must not be overlooked that our university extension 
departments are largely, perhaps we may .say chiefly, committed to. 
the work of ^ adult. education, of carrying instruction to those not 
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form»lly enrolled in schools. We therefore haw two rather distinct 
cla^s of borrowers — the schools on the one hand, calling; f-jr lua- 
(erial to use in forunil clns'irtMnn work, and on the other hand civic 
and «x»^Hiyt 3 - or^tanizatioiis Of many s<!rts, whose needs and de- 
sires differ from one another to, a ;;reater or less defrree and in 
particular from the somewhat stereotyped nee«ls of the sch<«>ls. 
Either of these two classes of Iwrrowers alone— the standinfj army 
of the public scho<)ls, and the niilitia-like civi(; centers, women’s chil»s, 
farniers clubs, cominunity welfare oroani/.ations, pa ivnt -teacher 'as- 
sociations, etc., on the other— pn«ents demaiuls sufficiently Inr-rc fo 
absorb all the ener|ries and resrairce^of a well-orpanized and idnin- 
dantly stocked department of visimlSinstmction. Amotjfr <,nr prob- 
lems. tiiercfore, is how to prepare 'for and meet these two kimls of 
ealls without too much owlapping or duplication of work nn<| 

' niuteriiil. 


II. A VISUAL INSTBUCTI0N;^UREAU; ORGANIZATION 
AND OPERATION. 

IMPORTANCE OF DEFINITE PLANS. 

\ isual instruction service, to be worth while, rec|uii*es careful 
oi^nization and administration, the adoption of a deffnite edneu- 
tionsl policy, a ^udy of the. heeds of Imrrowers with a view to 
ffttinp the service to tlmse needs, and unceasin^r atte;' on to'mMKiliii* 
calrdetiiils. Films anci sliiles are expen^ve and must, thprefort*/^ 
kept track of, repaired when nceclinp repair, and otherwise be well 
cared for. It is important that visual instnictiori' materials be kept 
reuMhahly busy. .Ml this re<|uiro.s time, accurate records, the proiier 
nse of time-shvinfr hlanb, forrtfr, etc. 

The practical details of the or(;aniza^ion and o|>eration of a 
bureau, of visual instruction, its rplation .on the one hand to sources 
of material— such, for example, as tiMse of the departments of the 
K^sd^rnl Oovernffiont and on the ot}j^er to l)orroM*ers whom it serves, 
become at the outset excoedinply important. 

VISUAL INSTRUCTION BUDGET ESTIMATE.. 

. .The following; estimate is inteniksd to su^{}i|est only tlie ininimuih 
^rsonnel, equipment, cost, etc., required to enable any ceutei' to 
carry on effective work in visual instruction and to qualify as a 
safe and satisfactory deimsitory for Oovarnment films and slides. 
It is r^piizod that established conditions vary in different uni- 
versities. involvinp in some cases an overlapping: of activities lliat 
^•11 neceasit^e a different diatributiM of work. Tlie essential tJiiufi 
to to leoogrniBe that visual instruction service involves much atten- 
tion, to detail, both -as to its educational and mechanical features: it 
^ ‘ ; ... ' \ ■ ' *' ■ ■ ' ^ 
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shoiilil, tli 0 r<*foro, iu»t be luade tnerely i licit lent til or »snbst‘i*vieivt t' 
otliei* work. 

A, PcrHonnel: 

t. HiMikitifi: niKl r<N 'irt! « U*vk. ;tniitiui 

Z Film iitii) sIMo InsiMH i.u*. n p;iin*t\ ;iii.| i.;irl;.*r, 

Stfiioirraplmr. I»«»ssili|y p;ni. Mino only. .1 

/f. I'iiniimicnt : 

I. FrtiptT vault or nMtm i*nr siorap* of Mints ^ 

J. Mortoniti»-ai>.wI worknt'tm wit’i fnliVv slM ivin- .. r 

X FHiii sUiiH'iluf sli.l.* n't*! rails, r.»|.u*:- imitrria! iV.r liotl 

Mims ami hIUIos. 

Film eusos, ciiiof iirius — 

Fivr rasrs. ;i( 

nVo o-iwl rasrs, a* .'j‘Ii.r»o 
Six 4-rt'ol rases. «» 

Six 

Six fuses, at 

Six, l-risM rases, ;•( .SI. 71 

Twemy-Uve l-nvl Mini s(ora-e raiis, at oo ei*nts-.. 

Tweiiiy-ilve l.«IOi>.fo.ti melal lmli Vi iii r.H*!s. ar ,H it|s 

iHu* r*tll 4“atiri«m iaW*l'< , ..... ! 

Oil** IHm rewind _* * 

Mil,* iilm-iiatrli.rir MocK 

I.UHI f»*iM hiniil: wll^te ieaiier lili 1 .. „ 

1.000 fivt imixei'sity ee aersltiii lr;nl,T.. . • 

Olio Mini insiK.v(or*.s oibie J .. ... 

(Mie <|iiarl MIm rrinein ; 

^ Fifty Iiio shdt'^sljtd!' Itoxes. at I.'* . 

Mile rase iaiilern slid.- rovCr ^Masses ^ 1 ."'*0 o»versl 
•* laiiitern-slide nuLvi,' Idtrlar.^ ."trtji.H. rlr ...... 

T\vt*iity-Mve laiiUM'ii-.slide .'ohifiuin;: at .V-l.To,. 
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I he allow e.stini:i(e -hu-loik's no |>t'ovi.si<in fur tlie i>rodtiction'ot 
either niotion-|iietiiiv film.. <t lanteni ’slides. . 5'W uiiiversitv visual- 
iiKStriictioii Vleiiarliiieiils v\ iil fiiid it iiiiuai. iibJe to e.st:i!-lish a (ilm- 
l>idilndM<r nilMimtoi v \>itii llu‘ iiecessfai V eijuipment aiul |icra«iniiei, 
ns liiiiitecl »|uani,itie« of iilnis from local itulijepls ei»n usually lie done 
eliea|»er liy eontrnet. Oii the other hand. a>ery olKcieiit dark room 
for .sli<le aii<l other |ilioto;>ni|tliie product i<iii cun he fitted up at an 
e.xpease of or c\eii lets, and many i>im>aii.s of vi.snal instruction 
will find it miiioiiiy to include such i>ntvi.sion. 

BOOKINO AND ^.ECOR!> CLERK. 

The bookiiif' clerk can carry on most of this detail work, such as 
the Uioking of phigrains, kecpiii<; of records, inspection of reports,; 
advise on problems of projection, etc., and can, if propeclj directed, 
handle some of the cdin alioiud and udviaory fcutuivs of the serviesi 
such UH the selection of slide.s and fi]m.s, the orf'nnizing of progrAni 8 ,i 
the sclectron of projier material -forlspeeific nwuls, etc.; yet th^ f^: 
luust not bo lost sight of that a d^artment of visual 
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not merely a film exchange, Imt. on the coOtrary, rails for much edu- 
cational and cohstnu tive oversight and direction — a work that should 
not Ije phice/l oxrlusively in fhe hands of a h(M)kin^ clerk. Neither 
must it he for^'otten that the more strictly (derical features i»f his 
work are no less important. 

BLANK FORMS. 

In several university extension divisions sustaining a department 
^Uf^visual instruction, various blanks, forms, report cards, etc., have 
l>een worked out. It is not pi*u(*ticable to reproduce these forms in 
this bulletin, altiiou^h a full sample set of thos(‘ prej)arc<I bv anv 
one of the universities ivferrcd to can doubtless Ik? had upon re<|ue>t. 
The forms as now use4l in the university e.xtension* division of Wis- 
consin may he listed and briefly descril>ed us follows: 

1. Puri'bnse or Accession 

For ptTiiiniient lilc, simwin;: 'suarces of lilnis or sli«Ie sets, tlieir ivlrose. 
dates, Ion, ami iKlior data. 

2. Flliu InsiKM’tion Cartl. ^ -5 ' 

.. For ivconl of each film as It is use«l from time m time, lln-.rcuro 

aerli»s of mrds on any IJlin const itatinje its Iilstory. » 

3. Film Asscnihly. 

^ Consists (»f ilfo snhtitles or capllons Uint nin ll»rou;rh a tilin.- rs^-fiil in 
giving in-cliiniiniry Informal Ion in lien of scrtHmlng the lilm for ihat 
iairi>uso. Assemhlies of all rilms sitoitlil Im* copied nml steiicilHl. 

4. Slide Inspi'ction Card. 

Similar to Him Iiisimh IIoh cunl. • Series <if cards on itpy s.*i simws .-xp ut 
of lists imspjt'es, etc. 

5. SlUle Order Card. 

l«or use In making n^uisitioa on ilark room or jmrclmsing departint*ni. 
C. iKMTiire Manus(‘ript. . - 

A stencil»‘d syllalais to occoiiipany eiicli sot of slides. Being prinUd in 
quantity. It ean i»e ploml in the Imtids of ln»n*ow*‘rs iieforo slides are 
forwarded, thus insuring more thorough preimrutioti. 

7, Blue ITiiit of Slide Shippiug Case. 

"Plans and speeiHcntions of tlie double womlen case recommemled l»y Jlie 
visual Justructioii coinujittee of the National University Hx tension 
AsarM'iution. , ' . 

8. Application Form for Slide and Film Ser\lce (I>ire<*t). ' 

(Vintiiins contract and (*6udltions relating to service I»y the direct plan. 
0. Order Blank. • 

F«>r use <»f borrowers. ' . 

10. Shipping Ticket 

• In triplicate, three cidors^to be made out la carlMm. one nipj^ to l»oV- 
V rower, oue to shipping clerk, and one for aerial Hie. 

11. ' Report Card (direct service). > 

To be nmiled'by borrower at time of return of fllnm and alldeK 
Prellmlhary Circuit Schedule. 

'O An aniHain^ment of the contents of circuits offered, permitting borrowers 
th make intelltgent choice of circuits. ' * ^ . 

, ( circuit And feat Ion Porhi. . v . 

bi *dlr^ service. ^ \ . 

- ^ • ■■ ■■■ • 
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1*1. (Mmiit SclKHlule. . ^ 

A forimil proiipiti;: of tllnis iiikI slidrs in •* pmkji;rrH *' far riiviili or roiitlnif 
sorvk-e, sliowhijr onler of nrriva! of )Mrivn;ros. otf. 

V*. Chart. . » 

'Die oiitiro ilinorar.v of n i-Irciilt. slmwin;: |..\vns in. hnl.xl. iM.rrow- 

oiN. ntnl datos of arrival of pn<*kji>f*'s. 
p;. < 'in-nit IU‘iM»ri Hook. 

^ Siniilnr m n*p‘*>t onrd!« for dirort^MM-vi.v. hut in iriplini!.*, oiio ropy to 
rrnmiii in liaitds of hormwor rrportin*^'. <nio t«i wiili pjo knuo lo next 
(Mirpovcr, and tin* third tt» he inailod to visual instnu*ti<»n doptirtiiioiit la 
siH»<inI envelope pVovIdeil. 

17 <-’iivnit Iteport Knvel.ipe. 

This eiiveIo|h» is sp.'rhilly |»repnn-d, wiili Iduiiks for data priine.l on tho 
outsidv, mid ivr>ort*. an* tiled in iliein. 

1\ <M*''railn>f Ihu.th. Itlin* Print and StKS-illratioii. , 

» I^repariHl to rouftirin to nnderwritors* rt*<pdremeiit<. * / ' 


FILM AND SLIDE INSPECTOR— SHIPPING CLERK. ' 


plw)t. 1 lie most vital ItiiTliunioui probloin is to koop 
( lie (ilms nn<l slides in |)io|>er repair. A now reel of film costing $100 
may ho riiinetl in n comparatively short time if it is not inspe«1ed 
iifli’r each run. A slight tear break, if not f^imediately mended, 
may in a .short time grow to disastrous proportion.s. Every iwl' 
slmuld. thski'fore. Im‘ g<me over in (he rewind hefoiv it is run through 
a projection machine, and with the ai«l of a splicing block and good 
lilm eeiiient all te:vrs or weak splices made whole. In. splicing, the 
(wo meml)ers t«» be imite.l should 1 k‘ so trimmed that^when ins«*ri«d 
in the s|dicing blo<‘k 'tiicy will be properly fruiufil. The emulsion 
.sides (<lull) shoid<l Iw iip|)ermo.st : about an eighth of an inch of the 
emtdsioti of one memlM-r of tlie spliee shoiild be first moistened, then 
St taped away with a sha-rp stifety-razor blade, after which a small 
<|uaiitity of cement .should lasnpidied to the e.xposed surface, upon 
"liicli the shiny sitle of the opposite member. >houhl be clamped 
down ill the splicing block, there to lie left (:10 to 0<l s«*eonds) till 
(he cement sets. If tlie overlap at the sjiiice is very narrow, the 
film will run smoothly through the projection maehiiu>. ,\nv badly 
torn .sections of film sboul«l be cut out entirely and the gap bridged 
<*vi*r l)V spliriii^. . 

i iie film inspector in cadi ccnti^p^liouhl supply each liorrower 
-iisin^ his films with careful instructions for inspecting ami mend- 
ing films,, insisting upon such ins|>i^*tlon after every run whenever 
films lire to be exhihited more than once while in his hands. 


/ie/uti/'ifty slide consists of two glumes— the' sliife, 

pro|K*r, which hears t[ie picture, and the cover ^j^litss. The^ tw<^ 
thin glassy arc held together by meaits of a ^trip of binding'pape/, 
.the eninlsion or gelatine sitie of the slide licing rtext to the c«#fer.; 
When slides are cracked, the damage may lie in the cover glass only^: 
T**v** %!^“" he' repaired; by simply removing, the /bintjiiig strip 
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rrnft^iotml : . j/ 

Simplex— !*m'ision ALiehim- O*. ( liu\). 317^ Kusi Tlilriy rorfrili Srn*ei, 
Now York* N. Y. " . ^ ^ 

Mt>ilt*>fr:iph— Kmorpris,- upiiral AfaiiiirarMirin::. « *,i.. r.lM \\*fi Itnmtotph 
Siixvr. III. ' / 

< 'iiiiienrjnipli — Nicholas TtoviT <*o.. ss Sli'nM. N»*\v V«»/k. N. Y.* 

\criscM|H» — \ViIb**k**n MiiiHHiuiiiriii;; r.i., itciMl Sfiv'«*l. M^waukM*. \VK 

PiirjaUlo: . - , / 

Aiu.Tivaa rro.iiM*tos<*o|H'^ -.Vincrii aii . «•(... <r;.nr. liri.iiilway. riil- 
• III. • , ' • 

m*Vry— The I*oVry .<*Mr|MnaitMn. Shiriamia StnM»i. < *|iinivo*. Ml. 

.VciiM' — riilUHl Tlioa’ro K^njlptm'iif. <*.»nM»ntti«M». li'rfC Itroailway. Now 
Y»»rk. .V Y. . ' - 

S4‘tiiiportal»io : 

t •! Jr. — TI i« 4 < !i*a|»li(isi*«ifHM *•»,. \\Kasliin:rion.' I >. 

Anlni^o^^raph— VIrior Niihiiapiuraph r.i.. 1 »avcn|K>rl. lo^Va. 

/fiiilli Oaisolhlatol L'tinipiiioin To.. IMiIihIi, .Minii. 

i( slioi^l Ik> |)i>iiut‘*| out tiiliVtIiu (ire rt'^iilntions i^iost States 
iiMluiii- ttrai »H iiiiK'liiiics, vvliHlicr |trofos»ioiml or |Nirtul»lp. which 
<m|»lo\ iiilhimniiililf filiiis must W lioiis(>il in » lin>|*r<M»f h«K»tli. 
Tliu> far the {treat Inilk of niotion-|iiitme films of stainliir'l width, 

="; inflamnmhle stork. Tliis i.s true of .pra.-t i. ullv all films siip- 

I'lird hy the (•oveminent. - . ' . 


HI. A VIsi’AL INSTRUCTION SERVICE: Fl^NDAMENTAL 
CONSIDERATION. 

VALUE OF CIRCUITS. 

•V fiimlaniental <'onsi<icriitioii in hitihlin^.iiml a<lmini.sterihff a serv- 
i-v in visual instrm tion i.sthat of the funetion and value of rir. iiits— 
their limitutiuns in a |>eilH{to{tical isense.’ their value in eoinniiihitv 
eihii’uiion. their u<lvanta{tes us a stimnlns to constant ami nnreniittinit 
effort ami preparation on the part of. f.orroweis; the tlisaihaintajn^s. 
if su<:h there arc. as well as the mlranta«res’of the arhitrarv element in 
fhr ciirnit; the advisability of ei renits for spe«‘ia| classes of ls»r-. 
r.iw..rs.'.sneh as industrial, schools. nnd"on s|w«cial snhjects. as agri» 
calf lire, etc. y ‘ ; 

It may here be said that the. circuit plan of <iistrihution ran .1)^ 
piDseciited snccessfullr, as has lieen fully' .demonstrated in Wisconsiiii 
where circiiits have liei'n in operation for.si.\ years, a|id with inerieaBr ' 
in<rly {jratifying residts.- It is in line with sysfemat^i’ und'coiistrtie^, 
live .effbrt to hitye ii yearly progruitt. worked out ii)i advance, a urt»- 
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in their pi^per uses; the manuscripts must be iu their hands long 
before the arrival of the sfides and films, so that intetligent and thnr- 
ough preparation can Im made, involviirg the collection of supplemen- 
tary material, such as free bulletins from Federal and State sources, 
of books from the library commission; the enlistment of the local 
library in placing on the current shelves at the i\joper times all avail- 
able books ami documents bearing on the subjects included in, the < ir- * 
cuit, and of advertising them by the usual nietliods employed by 
libravies; the Securing of package libraries from the tlepartment of 
public disciissi(U) tor the use of the one or the ones who arc to discuss 
the slides films. 

CIRCUITS STIMULATE HOME StllDY. 

SugIi a ])rocedure inaugurated and persistently followed up by tlie 
ones directing the circuit will bear friiit in the awakening of an entire 
class or school or community to a preliminary study of the substance 
of a routing package, so that when the slides and films arrive they 
will be received like seed falling into fertile soil, which, being ])rop- 
erly preparwl, makes i)ossible depth of root and the In-inging foith 
of fruit, some some CO, and some 100 fold. 

Moreover, such a procedure makes possible self-activity, that most 
vital element in worth-while oducation,4ind the self-activity not only 
of4he one or ones in the community directly in charge of the r<»iitiiig 
package for the week hut of ail involved, whether lecturers or listen- 
ers— it hlesseth him tliat gives and him that takes.” 

Inde(*d, more histing benefit has often been secured to a com- 
munity through sncli organized activity of its own citizens, thus 
.stimulated and <Urected and supplied with edu(*ational implements, 
than would have been possible by the employment of “ f>utside 
talent” in the way of lectiirers, institute workers, etc. Perha|)s the 
secret of this lies in the fact that people prefer to work out tlicir 
pwii schetBes of life iiujependem of authority rather than listen. to 
the ^Hhpu 8ll0uld^?t ” of an alien. One need under such circum- 
stances have no fear of the ‘^crmnedlecture.” It will, as a result of 
I the treatment just suggested, have iimlergone so complete a ferincn- 
tatipn as to^show unmistakable evidence of vitality of the ruost virile 
Jiild procreative kind. 

CX)C>PEBAT10K WITH COMMERCIAL EDUCATIONAL AGENCfES. 

of tfie tefhistrtil 
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injr sliJe and chart services in every StHte of the T Tnion, circulating 
125, <«)0 slides and &s many cliarts whC h^gre used in approximately 
5(),(Knr meetings, with an aggregate attendance of nearly 5,000,000 
people, to ha\e forced upon -one the question, Are these ediicational 
forces nioye aggressiv^more wide-awake, and efficient tlian thow 
cstiil.lished by the State h And.a re they to set the pace, fix standards 
and ideals, and even td^i extent doininate or supplant the work of 
the imiversities? Or swuld they have their natural outlet through 
and in eoo|>eration with 'the departments of university extension? 
This is.aii important <piestion, and should 1« considered bv all visuar 
cdmaijon ilepartmcnts. It would seem as though well-organized 
-lisaal instruction bureaus in universities, having the machinery to 
handle and distribute slides and films and educational exhibits, 
should by proper agreement on a definite jiolicy be able not only to 
continue to use educationid miiterial from these sourccs, as many are “ 
already doing, but to set c'ertain standards and conditions of co». 
operation on the part of these contributing organizations that 
noiiid be wholesome and safe so far as university extension service 
is coiK-erned, and that would lie wholly accepbible, ami indeed ad- • 
vantagcoiis to these industrial organizations in furthering their edu- 
cational efforts. At this ])articular juncture the problems involved 
in this question, together with the one of the s}'stcmatic production 
of films by the university extension divisions, are of greater im- 
portance in their bearing on future visual instruction activities than 
- any now liefore us. ■ * , 

PRODUCTION OF FILM.S BY UNIVERSITY EXTENSION DIVISIONS: 

I niversity extension film servic*e will never be liaised to the digni- 
fied and efficient plane that it should occupy until it is equipped with 
camera and operator for the. production of films, Mo.st of the films' , 
in educational iifee to-day are isolated theater films having more or 
less instructional value, or industrial films produced for direct ot 
indirect iiromotipnal ^purposes. Nearly all these films, of either ■ 
dass, cxmtain elements which, to say the least, we would prefer to 
have ibfferent or omitted qptirely. It is true a few producers are 
endeavoring to release for the market exclusively educational films: 
hut the suotess of their cffbrts is problematical, Their, producers ■ 
either lack the proper j>ed8gogiciil training or the capiml to . finance 
such an undertaking, oy boto. TheiP chief ciistomert’ must, :be,' 

' >5 W^e,:.ah .'Inves^^ 

fi'hi |)iiwhnto WOT inVoive. If 'film :produciiiig 'cnmpkntpii '~Af .■ 
tocceed^ financially, it will he tat the .dc^'bf that .thqtouigh 
of the thinmi mnsf. -t/, -Ci. *,....., 1 .* minute iattontlqiiT* 

lihave in 
i seivibe. M 
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Tlie most logical solution of this problem, therefore, lies in pro- 
fliieiii^ ourselves a large proportion of the films we need. Not all, 
of course, but there is a wealth of subjects that can lie organi/etl 
ami filmed more successfully in a great university, with its enthusi- 
astic specialists and exj^erts, than anywhere else. One university, 
for example, could produce a film on antitoxins, vaccihes, and serums 
in their relation to cmnmnnicable diseases far better suited to eilu- 
eational use tban any on tl)e market at preseiit. An admirable film 
was recently produced on a bjpltigical subject, whi<*b would iuive 
miuch greater value and could be used with greater satisfaction if it 
were free from bio1ogi<*al errors — errors that would not have crept 
in hud its production been aided in and censored by men fnmi the 
biology (lepartment of one of onr universities. Tllustrations couM l»e 
multiplied almost indefinitely of films of the liighest ed!icati»mal 
Aalue that <*nuld he produced in the university and with the aid of 
the uni versity staff. 

STATE AND MUNICIPAL STUblES POSSIBLE. 

» 

We must recognize also the tremendous value of having at our 
disposal tlie means c*f making studies of State institutions. State 
activities, and State problems. Here follows a ILst of fibiis that 
could bo produced under tlie central guiding <lirection of (he imivaii 
of visual instructii)n, if it were erpiipped for doing simply the < amera , 
Avork. The list is for Wisconsin. It can be modified to' fit any 
State. 

? H K < 'O M \| O N W K A | . J 11 . 

Its srAiierv, stare im rn nil' resources,' eic.. vouUI be pTanneU aiul we: 

cuted ill cf>o|)erutlou wiiU the t'oiiservatUm Stale FHlerat'mn of 

W'oiiieivs Clubs, loe.il park and oulin;r clubs, etc. 

Its industries — iiiaimrueturiiiir, a;rrlc'Ulturnl. conimerclal, et<\ : Tlie luiiiltcr 
Indastrj’ could be made In cooperation willi the lumber dealers’ asKociation, 
and in like manner I be iron industry, llie paper Industry, the butter Industry, 
the lent her iruJiistiT the wouK;ii Industr.v. tbe ice industry, the fnmitun* irulns* 

■ try, the cln*ese Imlijslry, lead and zim* mlnln;;, and irenenil n>?rlcultnre. Filins 
prodncerl ori^correc't pedairoirlcnl lines showing processes. In these industrlw 
would lime the ntinpst value. They could be made by Interestint? the proiier 
associations. 

Its liistory: Views tukcu on historic ground throughout Ibe StaU‘. Histerinil 
pageanis ot different se< tIoiis of the State could ,bc worked out by the norma! 
schools and larger high schools on historic ground, and be brought together and 
UnihcMl. 

Its social conditions: The various “ movements ’’“-garden. Infant welfare, 
good roads and Jiigliways^ saiidt|it|Qp ptojecta. bird study, libraries ami library 
activities, * 

vpitiubie.*' 

: its • forces) liwl ^chcsols^ -coiisoJiislttt^ 

gtaited se.h0pl[a, high cowiBSiitted Add lkd.|4ifW' Schools,' 

^‘hoolg, copnty A^icuUhr^l seho^ils, 'nori^^^ achOoU,, ^tate’tiuii* 





[ittcit: ,tjbp 
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now iirBimi iiiK iilides. »houid bo produced to supplement and lUumlimte U»e text. 
bookN UK ill lmiaii> aud other 8cleiui.s. pliysiologj- an.i hysieue. history, titer- 
attiiv, a;rri**ultiiiv. IniiKuaiCf.s, rtc. 

COST OF FILM PRODUCTION. 

It may not be proHtable to devote si»ace to u discussiou of the cost 
of filtn piotluctioii more thuii to give two or tjiree illustrations. There 
Wits i.rod^ed for u emuin university by .a film concern a film of l.iXK) 
fcrt. ( (tstilim $2;>0 for the negative and one positive. Another reel 
was inude JKy a local camera man on tlie basis of furnishing him the 
stock (aW\ost of s;J5 for the negative film and $32.50 fot the positive ' 
hlpi) plus .$2 per hour for his time and work. This film cost $193. 

It is icUer than the one produced by contract. Assuming that an 
c.xteiisioii division has a camera and a man competent to operate it, 
but no t cpijpnient for developing the negative or printing and devel- 
oping the positive, there would an additional cost of 1 J cents per 
foot for printing and developing the positive, and of 1 cent wr foot 
for developing the negative, or the total cost woul'l be $92.50 for the 
md. including negative and. positive. Tlii.s. deducted frbm $195, the 
lowest 1 Ae pai<[ under contract, lein cs a margin of $102..50 
It will be ob.scrved that this $102,50 must all haVe gone to the 
caiiicr:, man for his work with the camera alone. In the particular 
instance lieloiv u.s the camera work was ilistrilniled over three dif- 
ferent days. This sum would nearly pay the sahirv of a camera 
man for a niontli. A camera of the, highest grade can be purchased 
for M.IMI; one thoroughly practical for $3f)0. It would.' therefore, 
lie more ei-onoinicul to have a camera and a man to do the xvork, even 
on the basi.s of the production of only 12 reels jwr year. But note 
Unit thy; actual, |.r<alnetion of 12 reels would i-onsiime comparatively 
a snia 1 1 p« , t of the rnau's time, leaving him free foi- other work, such 
«S the care and repair of films. If films were made on a .wmicom- 
metcial l.„..iis for other organization, such ns the hi.storieni soeietv. 
State teachers’ association, State and opimty fair associations, etc., the 
pro|Mised |M>sition could he marie in part- selfrSupi»orting.* 

FILM PROGRAMS FROM RENTAL SOURCES. 

An increasingly important type of service is that of the renting 
of hims fiymi the regular prodneera and film exchanges for university 
e.xleii.-ioii work. It is well understood by those who have had any ex- - 
^rji III t ill handling films . that there are many subjects jiossessing -a 
, distiiii:t value in c.xtcnsion work ^at, ei'eri thongh it might'have%^ 

. Wju cuineraj .cpuhPnot made; by an dittehsion- divisipB,' 

, itftnnsic difficultife; neither can they be -puTciiased, either 
the cost is prohibitive or becau^ 6f their not icing piihihaSable^f^^^ 

«ny laice. We could not, for e.xainple, purchase the I’Vantfis X: ‘% 
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version of C%nderella^ thou^pfeHhey can be rented. A list of two ot 
throfe hundred subjects, selected from various producers and ex- 
changes, couhl readil}^ be prepared, that could be made available for 
rental purposes through the univei'sity extension divisions — the *ex- 
ten>ion division, indeed, acting in such a connection as an exchange, 
being entitled to the same discount rental t^rins as an exchange.. The 
films could be offered to the schools and communities at cost, or at a 
slight advance over cost, and al a distinct saving to the schools on 
what they would have to pay were they to deal with the exchanges 
separately and individually. * 

These selected films ivould bt? the best that have been produced— 
lu^st in the sense the term is used by •'the National Commrttee of 
Keview, by the various, comm it tees from woman's clubs, civic clubs, 
etc., -and who are passing resolutions, intrcalucing bills in the legis- 
latures, etc., to bring about i-efonns in the movie theater program. 
It wouhl l>e sure constructive effort for good; and just as the intro- 
duction and free circulation of our Wst books into our communities 
and schools through the school ami public libraries, and by the 
traveling libraries from the State library commission, have done so- 
much to destroy a taste for the ditne novel and other lurid literature, 
supjdanting them with a craving for the best, so the tlieaters and pro- 
ducers would be f<»rced to cater to the demand for a higher tone in 
films— a demand growing out of the systematic cultivation through 
the sclu)ols an<l civic centers of a taste for that wh1eh is clean ami 
xvholesonie, and that will stimulate and satisfy one\> nobler thoughts 
and feelings. The need for laws and boards of censorship to “ regu- 
late ’’ would largely ilisappiiar. ' ^ 

This plan would have the abided advantage of helping to shape 
and ilirect the taste of tliose working for eonununity go('d who have 
occasion to rent films in addition to those owned and supplied hv the 
extension division—and tliere are many who need this training. When 
a school has installed a standard motion-picture machine at a cost of 
$^100 or more, those in charge of it aicjike a child with n new toy; . 
they want to run it fre<|ueritly; they want more films and films of 
II different type than those offei'ed in the usual way. These films are 
in demand for special occasions or needs, sometimes even for the pro- 
duction of revenue to be used in fmlhetiimg a worthy community 
enterprise, such as the jpurclmse of playground apparatus anc.l ih 
An division’s sphere o| service would be- c-onsid'erably 

if it htcTsti^ a list* yoall 

jlii&si tiyely It won W' then wt obRgecI to turn ’ 

te Supplementary special raaterijil over to the tetider meit'ies w 
the film exchanges, subjectiliig them to the exchang^^s danger^Jus 
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COOPERATIVE RENTING. 

Hcip is n (Ureption in which interrarsiiy cooperation, or coo^ra-: 
tion. witli the visiial instruction section at Waslnnpton, could be" 
priicticed to frreat ndyantnpe, and in a way perhaps in some, degree 
lesemliling the coojMsrution now in vogue among the lecture depart* 
meiil.s of .some of the universities. There are many film 'producers 
who would gladly print new copies of very desirable films for the 
exclusive use of our e.vtension ^livisions if a few universities could 
get together on a program that woidd'keep these films active for a 
leiisoaahle length of time throughout a given season. 


4\. WISCONSIN PLAN— A TYPICAL BUREAU OF VISUAL 

IN^RUCriON. 

hollowing is a brief, account of the work in visual instruction as ■ 

„ it is a<-tually being carried on in the extension division of tire Unii 
vei*sity of Wisc^onsin : . 

The bureau referred tp was established in January, 1014, for the 
purposes— . > 

(//) Of makinpf a thorough and systematic study of tiie various 
rujiterials that may lie employed in illustrative teachinir, or in. instruc- 
tion tlii;ou;;rh the medium of the eye; , 

^ (/>) Of. devisinii' plans for placing; such illustrative material 

within easy and constant reach of the schools and other social organi- . 
nations of the State ;v and * • • 

(^) Of giving advice, direction, and |>ersonal assistance to schools 
and other organizations availing themselves of this seh ice, in proper 
methods to he employed in the use of slides, films, and other visual 
instriK tion material to the end of accomplishing the maximum good, 
an<] ill ways that will stand the test of e<lucational criticisin. 

The work of the bureau involves the following features: 

1. Lffiitern niideft . — The accumulation a carefully selected library 

or collection ()f educational lantern slides, arranged in definite i^s ■ 
to fit ilefiuite school and community subjects and problems. These 
are l>eihg lent to the schools of the State for use in connection with 
the regular class work in the schools, and to other organizations for ■ 
community welfare work, Thc.se slides are to some pxtent purchased ^ 
whenMer available, but for. the most part they are made in the 
bureau, w Inch is equipped with ,an up-to-date photograph depart- 
: ioent in charj?e i>f a tliorou^hly :and;cplp^ 

/.The .inateiria^ for the. siidira , is collected; nhcl edited b^\memher 3 
nniversity faculty and others who, authorities-ofr .'lte^ subj^iv^ 
treated, and who also write the descriptive matter^ to aCdOmpah^M 

■ ■■ ' /'V 1:-'' 
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2. }fotion picfvrc fiJran for sehooi^, — ;The exteiision division recog- 
nizes l3mt tlie motion picture, which has thus far been a means 
primarily of entertuinment ami amusement, has vast educutiontl 
possibilities, and should be brou/jht lnt(» regular use in all depart- 
raents of school work -from the primary to the hi^li school, as well 
as in community welfare wr^rk. To that end motion picture films 
ai'e being constantly ac( uniulated to lend to^ schools and other civic 
organizations throughout the State wheiwer provision in the wav 
ftf machines, etc., is iiiiMle for the use of such films. 

- 1'he bureau keeps in close touch with such schofils, and stands 
ready to ren<ler every assistame, lK)th hy correspondence ami by 
j)ersonal visits, to the end of securing tljc mo.st thorough and efficient 
orgjinization of this work in the schools which undoftako it. 

‘1. Ffims for ( Of/un tnofi/ f/otIffrh}t/>i, — Kecognizing, as wc must do, 
tliat to properly entertain the people is one of the most important 
functions of modern eduontlonal iimehmery, the bureau also pro- 
vides, for free u.se tlmMighoyiLthe State, s<*ts of slides and films oti 
somewhat popular subjects— Si#\elogues, films on health, social prol>- 
leins, standard dramas, juvenile features, etc., suitable for more or 
less formal evening meetings, where ali the peo|de of a comnumity 
can meet for enjoyment, recreation, and education. 

-4. Other aidii hi rhuol ///.s7r«cfyV>w.— In addition do the alnwe tb^ 
bureau serves as a clearing house* and a source of information con- 
cerning all other soids of material imiperly coming within its scope, 
.sucli a.s picturc.s, [dates, caldnct < ollcctions, niiei^scope slides, work- 
ing material in the various sciences, etc., the aim Ijcing to serve tlie 
schools and the [)eople as fully and efficiently as [HKs.sildo. together 
with that econnmv that must i^ult from u carefully condupted. 
c'cntralized organization. 

EXTENT OF SERVICE. 

There are now in service something over 125,000 lantern slides on 
between £50 and 800 subjects, and aliout 4,000 reels of motion pictiire 
film of 1,000 feet each on over 200 subjects. 

Two plans of administering the service are in practice — <iie ‘^cir- 
cuit” and the individual service’’ plans. 

ciKCum. 

Circuit are established .•wtnereifu the slides and films are forwarded 
frpm .dt )or in .]ybi|e,-.pitb 

- By ® roiijting tte .matwSif ^ 

,\iitvd)ted :iR liseff ii} the .iiiDst ;^^noniiic»l Way S0,*^*P ^stjiK 

-.and Ihber.aradl expW^ otttfwspo^ation iiipe . It 

■‘tug sysiteiuatically »ml at teguJaT wcieWy intePTOls itpp'., 
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place," the stations on the circuits arc coinparatiWly close iop'ether, 
and expense of transportation is therefore light. 

During the .school year 1919-20 thirteen circuits were in o])eration, 
wherein service was extended to 275 coimnunitic.s, involving the 
circiiliitiou of 20,000 slides and 1,0(K) reels of film. .Vlthough the num- 
ber of different slides uiid films was thus comparatively small, the. 
number used amounted to 427,500 slides and 2.5,000 reels of film. 
This, ol'vionsly, i.s a convincing argument in favor of the establish- 
meiit of circuits. 

ixmvmuAi. (>K .scKc i.vi, smivujK. ^ 


In the individual, or special service plan .slides and films are lent 
(lirei't from the bureau. During the fiscal year 1918-19, 2,050 sets of 
slides averaging 75 slides to the set, and 4,500 reels of film were sent 
to 7.50 (liffeient organizations in 500 town.s and , cities. Obviously 
where shijiment is made to more or less remote parts of the State, 
in each case to Iw returner! to the university before going out on 
anotlicr trip, the time consumed in transit Is much greater, which of 
necessity rethices the actual amount of use of the material. Again, 
the e.\))en.sc is greater, due to longer distance,s and the extra return 
shipment. So far as can bo determined from the. evidence at hand, 
the expense to the borrowers on the routing j>lan ha.s averaged 40 to 
60 cents |X!r week, a total of about $1 1 for the year. The average 
e.xpense on the individual .service plan amounts to about Shi or $1.50 
for the round trip.on each shipment. . 

An advantage of the ^lirect or special service over the routing 
service plan lies in the fact tliat it is often deKirable, and by this 
plan is po.ssil)lc, to get slides mid films on a cerluin subject at the 
lime that sulijcct is under consideniiion. This cun in part be n»et 
in the routing plan if the lK>rrowei' will carefully study the year’s 
routing schedule when it is is.sued, and thus leiirn when the various 
collections of slides and films will reach him. He can then plan 
ahead, and bend tfie school wwk iu a degree to accommodate it to 
the service. 

'1 lie following brief tabulation of the visual iiistruclion work dur- ' 
ing the fiscal ^ear July 1, 19l8-,Iuly 1. 1919, may be of interest : 

Oimtu SertHec: 


Xmiibor of circuits In tiperailoiu--- 

K umber of aud eenter^bjii tbose clrcuitB 2rH.» 

Xuinbei* of Blklcs on tbew* 

, .'tob' 

Nttttibip to Aiotii ;av;.. 

tots we^y'ipr sch(D?i)l ^ ■ Vortl- 

I^umber of .ichool^ uwtw .recelvt%. ‘f 5 

Kmirtjer of slblea 

.pf ^ ^ . If/IKK) 


■ ‘i'' 
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730 

ir»;i,T3o 


m : 
r»ik),wo 


425 

230 

Ol!2,(K)0 

6.020 


I JW /. 


fco... 


#Vjt<rrif?I Nrn'ier; 

Number of schools anO centers recelviii^r dim*t <»r s|HH lal service 

(umio" Ilf these were nlso ou llie clmilts)i____ 

NunilK}r of s^*t^^ of slblos thus siipplbs] • 

Nunil)er of slhles sliuwn > 

Nninher of nN*ls of lUm thus sniVplied . 

Average inimher of p<H»ple In tlie audiences \vhen» tUiiis ami slides 

were used ( as shown by w'et‘kly ivports) 

Cross attendance hi all iiuetln^s 1, 

Nuinl»er of schools and otlier pubUe or^'aiiizations provid<‘<l with 

ster<H)ptlcians 

NninlR'r of schools and centers provIdtNl with stainlard. niotioieplc- 

tlire nmcliiiies usin;; standard tllms __ 

Cross atteinlurKe at all ineetinjfs. both circuit and tllriH l ser\ ice l.‘, 

Total number ot bookings of tllms and slidi^s, Uiclinling circuit and 
direct servici* p]aiis T 

DEFINITE TIME LIMIT ON LENDINGS. 

Each place on a circuit, ami each borrower of material direct from 
the bmeatu has the ^^ivilege of holding the packages of slides 
lilnis an- entire week. This arrangement obviates congestion or 
delay, and enables schools to make more abundant and tliorough use 
of material. 

The niinif)er of visits of slides and film packages in a given circuit 
is limited tD 25, the circuits starting Novembei I and closing May 
25, The number Of reels of film in each routing package varies with 
the subject. There are never, however, less than three full reels, and 
in many cases there are four to six reels. Industrial subjects for the 
most part arc included as extra reels along wuth other films. 

EQUIPMENT OF SCHOOLS AND CENTERS. 

A significant feature attending the establishment of the bureau of 
visual instruction was the prompt response which it immediately met 
from the schools and other centers throughout the State. Obviously, 
for a university^extension division to hesitate to purchase films and 
slides and offer such service to its State on the ground that so few 
schools are equipped with machines that it would not pay is putting 
the cart before the horse. Once establish a film and slide library 
and till© machines will be installed faster than they can be gi ven the 
service. 

Requests are received fi’equently f^r advice in the matter of pub> 
' and mstallation of a tante or motion-picture outfit.. Clesfly 
H of ibA tareau s4m?fe;pf: 

any Imrew. takes the po$ltioik' 
hoifteirer^ tliian iukalled ifli a 'scb'dol sboutd be as e|S4# ; 

^hd standar(l in ^yery me tb^t goes into a tteater, 
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taken ideas of economy are thought ito be “ good enough for schools.’’ 
They are bound to be disappointing from the first, are more or less a 
source of danger, and are likely to injure the films. The bureau 
serves (lie right to deny or witlulraw film service to a school if it 
liCKomes apparent that the machine in use is unduly hard on the films. 

•Vll the institutions ou (he circuits have their own outfits. Indeed, 
the circuit service is not opeii to an organization that is without 
storcopticou or motion-picture machine, and would hence have to use 
the films in a theater. Films and slides on the direct-service plan 
may be used in theaters when handled by schools or coihmuhityrwel* 
fan> committees, and where all private commercialism is' eliminated. 
The proceeds, if admission is charged, must all lie devoted to public* 
welfare puriHises. Fortunately most of the makers of standard ma* 
rhines give special eilucfttional terms and prices to schools, hence the 
cost of a suitable, outfit need not be a serious problem. 

A list of stereo])licons and one of inotion-jiicture machines api’ 
proved by the bureau is available to those contemplating installing a 
^machine. School authorities are advised to get qatalogura from all 
Uiea> concerns and make careful investigation in the light of indi- 
vidual needs, such as kind of Uglit necessary, vvhether to be used in 
' the country or for e.\])erimcntal work, etc., before deciding upon what 
to purchascj a»l vising with the bureau on doubtful cpiestions. 


FIREPROOF BOOTH REQUIRED. 

i Tlie rules of the underwriters and the Industrial Commission, aa* 
well as ordinary precaution, prescribe that a motion-picture, machbe 
. must l»e, housed in a fireproof booth, constructed of metal, asbestos, 
( or concrete. Inasmuch as most school assembly rooms can not spare ' 
floor space for such .a purpose, it has been found expedient, for that 
and other reasons to place the booth against the rear wall, partly 
sus|)ei)ded from the ceiling. Specifications of a hopth which has i 
ceived the (). K. of the Industrial Commission are furnished by the ] 
5 bureau. Often the booth can be built by the class in manual training.ij 

SLIDES AND FILMS IN SCHOOLS v. IN COMMUNITY MEETINO& 

•( It must here be repeated that slides and films are sent out by. the 
.bureau in response to two needs — one the strictly pedagogical toeed^ 
/for classroom instruction, and the other to meet the less technical;^ 
_ instructing and i^jfy ing 

the whole "pmplei of .the . dpnwiumty dedura «tk atif 1 slide* 

“ Welfu^ subj^tiB,' ptc. We 

tp the , notion ihat motion pictures • me*n . nothing ‘ Iwt 
” and have gotten away fi^ the old id«a of s ‘‘ msgie: 
'bPS'” 5 how, resliziog , ^t . both{,h*ve rimmenae 


\ njiviug t 

" .^movies. 
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.And wli^ sboQld not the superintendent or priiictpsl of the school froQUOuUy^ * 
otll in Other scholars of the community to Klve the school and its patrons, 
the benefit of their studies and ex|)eriencea? When the lecture on ** American 
Art iiiid Artists” is to be given, w|io better to handle it timu the club wbinan 
who has studied the suliject ami wlii* hus a real enthusiasui for art? What 
mt»re fittllng than to invite a iiersim wbn has visltetl Venice to give Uiat 
lei'tiire, even Uiougli he may not l>e a profeHSloiuil lertiirer? There Is no iKitter 
way to develop and establish tb^ ooniniuuity spirit. The youug and old 
will assemide tbctnselves together to leani and to eomnmne with one am^ther. 
The n*sultH where this plan has l»eeii followtHi, instead of one person's at- 
temptiog to read in a ue<*essurily fudUTeteut way one lecture manuscript after 
another have been more tbun^grati tying. ' It is a working scheme that should < 
be practiced wherever tlie service Is received. But It is not a scheme that ' 
can be. made nntomatic. Its direction calls for a man or woman or committee 
with a vision, and with exe«*iiilve ability t>f a high order, and with willingness 
to «lcvote tiui*» .uimI eiitlmsiiisni and univiiiitUng idTort to neoessary details^ 


RURAL EXTENSION SERVICE. 


In order to meet the increasing demand made by the high schools, 
the county sui>ermtendetits, the county agricultural agents, and the 
State, graded schools for opportunities to use eductctional slides and 
films in neighboring country schools, every horrowi*r, whether on the 
routing circuits or i\‘ceiving s|)ecial service, is permitted to retain - 
possession of a package for at least one week, and longer if needed. 
This makes possible for members of the high-school teaching force 
to c(M»j>erate in extending this sert ice to rural schools and communi- i 
ties in li most effei'tivo" way. The college of agriculture of the imi- | 
versity has assisted the Imrenu in collecting and organizing sets of: ^ 
slides and films of peculiar interest and value to rural' communi- ' 
tics. This phase of university e.xteiikion work is becoming more, 
^and more active. 

In onler to Teceive the slide and film service from this bureau it 
is necessary for all Imrrowers to fill oiit^and sign an application form. 
This form contains in detail tin? rules and conditions under which 


a } 


the service may be enjoyed, us follows: 

1. .Vh the Hervbv is fn>e, sup|airto<l l»y tlic State, its use In tlw community 
must free--not coiiuiicrcialized in aay way. Home exceptions are made^ 
when it Is rteslml to raise the necesShry funds to carry on the service to ppr- 
fliase u iiiaclitne, to raise money for welfare work, as playground apparatus, 
etc.; but each case of that sort i.«« made the subject of a speciai appUcattoi^ 
•nii is dealt witli on its own luurits. 

. 2. Borrowers are required to pay transportation charges. 

3. The slide and film. 8orvic*e iiiuKt not be tiiudc'tt feature of a local motion*^ 
picture show, biit must be independent of nil aUlances op obnibtuationa 
r "I. eirtm f be emended only: to 

..fiiae It; i. e.,^lh|s.iype*of AOt:;be used reg^ 

‘theater. i ; ■ - * 

5. An annual reglHtratfon fee. of |7 for either slide.^or film service, ond;^$12. 
for liqth films and slides is payable iu advance. ..This fee is not to be regimted 

tbe tenrice^,i lb® 


t infill juiu niiiira IB, iiujruuio IU UUVUI1I.1 ;. ..^uib xev 
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OKG^lflZATtOH WE VISIT AL EDVCrATlOK. 


^witltlf'S the siihs(*iil>cr ti» uhliiia|^l borrowlnji ,f«r one .venr, not only on ttV 
circuits 8eleete<l, Inii dliwt from the bnix'nn, and at any time throu^iout thi 
12 monlha^ Tlnw not «l**slr1nK oln ult service will pa> |T> animnlly for sUchg 
or films, or $7 for Ih>Hi. * ' f, 

C. llorrowcrs mv iX'qnlriHl to pay t’oat of n*palr or fpi>la«-omo!il i»f slidu 
broken or loat. or liliua !r»st or danniisMMl. wbUp In iboir possession. 

7. BbipiuPiit iiinst Im‘ nmile prompt ly on daf»*a .s<»t forth in sliippiii}! .selHHllili,. 
ExiH*nse duo to falbiro |o mnko shipmoiit, and on tlino, will bo cliurscd 

to tho Imrrowor r»>tqs»n8iblo for tbo ern*r. 

•8, iH'talbHl iv|Hirt <«» lln» (^•ndition of slides and films wIm*u r»'n'|v«*<| hwI 
» when for%\'artltMl is to ls-“ taailtHi to tlio buriKui irhvn shipment h made. Whal 
proper rnsirt Is not inntle. «n,v broakntn* or film dannmo roportwl by tbo next 
bc»rrower, If on cih’ult, will U' <*hnrm*d to the one fiiiUiiK to leiwii. 

The bureau oiFers tf» the st'hools ainl coinnuinities of the Start 
other material for use in illiistnitive teaching, inoIiKlinix — 

(«) Photooraphie prints, post amis, stervnm'opic views, eihioa* 
tionnl pietuivs elippetl from inugazines, etc. 

\h) Cabinet collections. — There is n larpe amount of inateriul of 
this kind, not bulky or difficult to prepare and transport, hut more 
or less inacx*e}«sihle to (he avera#;e teacher. Throu«j:h (he eoitpenilion 
'of tire departiueiit of economic enttmiolyjry, a mimlH'r of cas^s of 
injurious insi'cts have been plu"otl in service. Tliese sets ate w*nt out 
on special application. 

(c) Aficroscope slides. — Sets of microscope slides on botany aiul for 
use in the study of human anatomy ai'e now ready. • 

(</) Wall pictures.^To use in art exHiltits for the study o( s^lnwi*^ 
room and homo adornment. i 

In order to mwt a eonstantly p;rowing demand<,for wholesome tilnis 
of a more ia)pular character for use in community gatherings— lilna 
which it is not the policy of the extension division to buy (most of 
them, indeed, not puicimsable at any price) — arrangements have Iwsi 
entered into with leading producers w’hereby schools can secuit* 
.through the l>ui'eau some of the best films— five or six reel “fea-i 
tores’— as well as certain slide sets at prices considerably lelow 
what would have to !)«• paid if obtained din^ from the prwlucers. A,! 
special list of such films and slides is furnished upon application ! 

A i^oom in the university e^rtension building has been fitte<l iq> 
and equipped with stereopticons, motion-picture machines, an<l pn>| 
jaetion apparatus of many of the- leading makes. Teachers and cuBi^ 
lUittees arc invited to come to Madistm at any time to inspect tb«|; 


^^ in^Hmes iide/by side and cppplare tlieir respective meints^W^ 
i^lu^ also .posable . at :;^e saine;;.t|ine 


.the . visual instrp^^ plans and!’piii^fipa^ of 
matyeireity well a§ witlr the rtbek df 







